DISTINCTIVE DOCUMENTS®
Toll Free Phone/Fax: (800)644-9694  

Email: resumes@distinctiveweb.com (  Web: www.distinctivedocuments.com
** RÉSUMÉ UPDATE WORKSHEET **

Ready for an update of your résumé? 
Complete and email this form to resumes@distinctiveweb.com and then submit your payment online at http://www.distinctiveweb.com/our-services/current-past-clients/
As soon as we receive BOTH your update worksheet and payment we will schedule your project and will be in touch with our schedule for completion. Current fees for updates can be viewed at the website above. 

THIS WORKSHEET IS FOR THE “RÉSUMÉ REFRESHER” SERVICE ONLY

The résumé refresher is appropriate if you need us to make a minor update to your résumé. Perhaps your mailing address or phone number has changed. Or perhaps you have completed a new degree or training. These are the types of updates that are appropriate for this service. If you have changed employers or positions and need this added to your résumé, DO NOT use this form.  You can download the correct form at: 
http://www.distinctiveweb.com/our-services/current-past-clients/
Once your résumé update is complete, we will email you all the files in MS Word, PDF, and ASCII.

	Name (as you want it to appear on résumé):      

	Home Phone:
	     
	Work Phone:     
	Fax:     

	Cell Phone:
	     
	E-Mail:      

	What needs to be updated on your résumé? Please provide us with complete details.

     



